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The Ward County Historical Society seeks a college/university student for the WCHS Internship program under the direction and guidance of the Ward County Historical Society. This is a paid position of 20 hours per week to include Saturday. The pay is $7.50 an hour and the workdays are Tuesday, Wednesdays, Friday and Saturday from 10 a.m. to 3 p.m. Applications are due not later than April 1st. Applicants should be 18 years of age by May 15.

The summer Internship Program may include research, archiving, evaluation and interpretation. These skills are useful in many fields including archiving, education, historic site administration, industry, local, state, federal government, as well as museum work and historic preservation. The ability to work with the public is very important for this position. The public includes school children, adults, military and senior citizens. This internship involves the student in many aspects of public history, as practiced at the Ward County Historical Society facilities.

Please submit an essay describing your experience, education, and/or desire to intern for the WCHS. The essay should be neatly typed and at least 450 words (or more) in length. Include your name, mailing address, local phone number and email address with a reference from your college/university instructor. (Credit may be available by arrangement with the college/university). Applicant interviews will be arranged after the close of the application period of April 1st. THIS IS A MANDATORY DEADLINE!

The fine print:

Site Interpretation:
Building interpretations need to capture the character, and characters that lived within the site with focus on the times they lived and how they contributed to the story of Ward County. The summer intern will welcome visitors to the Historic Village and introduce the buildings and artifacts as a series of short educational lectures about:

· The early settlement of Ward County and Minot
· Bone Town
· Magic City
· The First World War
· The Prohibition Era
· The Great Depression
· The Second World War
· The Baby Boom years

The intern will relate the story of the untamed plains frontier of the 1880s, settled by the first immigrants arriving on foot, horseback, in wagons and by railroad. The intern will invite the Pioneer Village visitor to step back in time and discover life in historic North Dakota.

Intern Training:

Training materials for the summer intern may include:

· Historic House Museums: A Practical Handbook for Their Care, Preservation and Management
· By: Sherry Butcher-Younghans, 1996
· ND State Historical Society training materials for handling archival materials
· The Care of Antiques and Historical Collection; Second Edition 
· (American Association for State and Local History Book Series)
· By: A. Bruce MacLeish
· Docent operations in respect to interpretations, using ND State Historical Society training material

The intern will have a museum field trip to the North Dakota Heritage Center in Bismarck, to evaluate methods of interpretation and to receive a “behind the scenes” tour. The intern will use existing building histories, newspapers, historical documents, Minot State University library and Minot Public library for research.

Intern Duties:

The summer internship starts the first week of June and goes through the fourth week of August. The work week is 20hrs per week from 10:00 a.m. to 3:00 p.m. Tuesday, Wednesday, Friday and Saturday. Duties will include the following:

· Open the Historic Village and Museum Wednesday, Friday and Saturday
· Collect visitor entrance fees and donations
· Provide guided tours (may include Minot Walking History Tours on Saturday)
· Request visitors information and comment forms
· Work with the Harmon House Archives and Collections on Tuesday
· Other museum or archive duties as assigned

Internship Projects:

The intern will have the experience of preparing and presenting materials to the Board of Directors for a review and approval process. The photographic archive project may include humidification of photographs, scanning and cataloging photographs, and the storage of donated historical photographic materials. The intern may participate in current projects as directed.

The intern projects will also include:

· A journal of activities, unique events, visitor comments and the intern’s reflections on his/her experiences at the Ward County Historical Society
· Two or more oral history interviews
· Entering artifacts into the collection database
· Entering scanned photographs into the photo archive and database


Internship Presentations:

The intern will present a report of lessons learned to the Ward County Historical Society board mid-point through the internship. Any final reports or projects (if applicable) will be shared by the Ward County Historical Society and the University.

Internship Application:

Any college/university history student with an interest in public history is welcome to apply for the Ward County Historical Society Summer Internship. Please submit a short (typed) essay describing your experience (if any), education, and desire to intern for the WCHS. Include your name, mailing address, local phone number and email address with a grade report from your last school and a reference from a former/current History instructor. Application interviews will be announced after the close of the application period. Qualifications that the applicant may briefly write about include:

· Computer experience or classes using Word, Excel or data entry using data base or spreadsheet software
· Scanning experience with documents, color, and black & white photographs
· Public speaking, guiding or any position that required working with the public
· Local or school history projects or events, research experience using library data bases such as museum, school or organizational archival experience
· Public history experience as a docent, worker or volunteer
· Any other volunteer or work experience the student may believe is relevant to this position (It is the student’s responsibility to explain the relevancy).
· Reason why the applicant desires to intern for the Ward County Historical Society

Submission and Selection:

Applications should be submitted to the Ward County Historical Society not later than April 1st. Selected applicants will be interviewed by the Ward County Historical Society board. The date and time and time of the interview will be announced and arranged following the close of the application period.

Compensation:

The internship will begin the Tuesday of the first week of June and the Saturday of the fourth week of August
Wages for hours worked and recorded will be paid every 15th and end of the month (No exceptions)
WCHS does not deduct taxes. Wages earned will be reported using IRS Form 1099. Any tax liabilities incurred will be the responsibility of the intern.
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