WCHS Constitution and By-Laws

Article I: Name
The name of this society shall be the Ward County Historical Society.
Article II: Purpose 
· The Ward County Historical Society shall be a non-profit corporation under charter of the State of North Dakota, and section 501 (c) (3) of the United States Internal Revenue Code. Its existence shall be perpetual. 
· Its purpose shall be educational and preservation. 
· The activities of the Society shall be to receive, maintain, preserve, interpret, and display artifacts connected with the prehistory, history, heritage, and culture of Ward County and its surrounding area. 
· The organization shall support historic preservation and cultural resource management at all levels.

Constitutional By-Laws
Article I: Board of Directors 
· The Ward County Historical Society Board of Directors shall consist of seven members.
· The length of term for members of the Board of Directors shall be three years with staggered terms . The Board of Directors may, if needed, adjust the length of individual director terms, to allow the board positions to be staggered in future elections, thereby complying with the constitutional requirement for staggered terms. 
· The Ward County Historical Society Board of Directors shall have the power to conduct all affairs of the Ward County Historical Society.
· The Ward County Historical Society Board of Directors shall decide all questions of policy that cannot be acted upon at a general meeting of the Society, and perform other functions as designated in the by-laws.
· The President of the Board of Directors shall render an annual report at the Annual Meeting to the membership and Board of Directors.
· Board membership requires regular attendance at all meetings. Absences by Board members from any three regular board meetings during the year (barring extenuating circumstances as excused), shall constitute sufficient reason for dismissal; subject to a majority vote of the remaining board members .
· Any board member unable to fulfill his or her duties and responsibilities will be expected to voluntarily resign their board membership. Vacancies on the board shall be filled by the nominees in order of the largest number of votes received at the last annual board election. Where no such board nominee is willing or able to accept the position, the board shall by majority vote fill the vacancy from the membership at large. Replacement board members shall serve out the remainder of the term of the replaced board members.
· The Board of Directors shall, as needed have the authority to employ, set salary, and approve a job description for support staff, 
Article II: Officers 
· The office of President, Vice-President, Secretary, and Treasurer shall be filled from the elected board of directors, by an election of the Board of Directors from a slate of nominees presented to the board.
· The term of office for an officer shall be for one year. An officer may serve two consecutive terms, or the rules may be waived in accordance with a two-thirds board approval.
· The board officers shall constitute the Executive Committee.
· The board president shall have executive supervision over the activities of the Society within that scope provided by these by-laws. The president shall preside over all meetings and report annually on the activities of the Society. The president shall appoint board members to each standing committee, and designate delegates as needed not otherwise provided for in the by-laws.
· The Vice-President shall assume the duties of the President in the event of the President's absence. 
· The Secretary shall keep the minutes of all meetings of the society and the boards of directors, maintain a list of all members, render an annual account of the membership and shall be responsible for the correspondence of the society and board of directors. The secretary shall inform the board members in writing of all meetings at least one week in advance of meetings, and include a copy of the minutes of the last meeting recorded.
· The Treasurer shall be responsible for the safekeeping of Society funds and maintaining financial records. The Treasurer shall deposit all monies received with a board-designated financial institution. Money to be paid out shall be done by numbered checks to be signed by the Treasurer with the requirement to have said check authorized by a second board member for accountability purposes. The Treasurer shall receive annual dues from the members, and t he Treasurer shall render a financial report at each meeting and an annual report based on the calendar year of the society for the annual meeting. 
· Duties of the Ward County Historical Society Executive Committee shall include the responsibility for the monthly agenda for meetings. 
Article III: Election of Board of Directors 
· Board members shall be elected by a majority of votes cast by secret ballot at the Annual Meeting.
· The President shall appoint a nominating committee composed of the Vice President, one Board Member, and a member of the general membership, three months before the Annual Meeting.
· The nominating committee shall select from the membership at least one name for each open board position. Nominations may also be made from the floor at the time of the annual meeting.
· Newly elected Board members shall take office immediately following the close of the general meeting at the Annual meeting.
Article IV: Board of Directors 
· The Board of Directors shall meet at least monthly on a date predetermined by board
consensus. The date shall be published and announced to the Society membership. All meetings shall be open.
· As of January 1, 2009, the January monthly meeting shall serve as the Annual Meeting of the Ward County Historical Society.
· Special meetings may be called by the President, or by any four members of the Board of Directors.
· Standing committees will meet as necessary to meet the needs of the Society. Committee chairpersons shall report to the President on a monthly basis about their activities and events. The chairperson will report these activities and events during the monthly meeting of the Board of Directors.
Article V: Membership 
· Membership in the Ward County Historical Society is open to anyone interested in the preservation and presentation of the history of Ward County and area.
· The general membership shall be the voting body at general meetings of the membership at large.
· An organization, business, or corporate member in good standing may appoint a
representative to exercise membership privileges. 
Article VI: Quorum 
A quorum shall consist of a majority of the Board of Directors and shall constitute no less than five members of the board for the conduct of regular and special meetings.
Article VII: Dues 
· The dollar amount for annual dues for membership in the Society shall be established by a majority vote of the Board of Directors.
· Annual dues shall be payable in advance, but may be pro-rated at the board’s discretion.
· Members may be dropped from the membership rolls after two attempts by the Society’s Secretary to renew their membership upon request with a written notice.
Articles VIII: Committees 
The Board of Directors shall establish any and all standing committees.
Article IX: Robert’s Rules of Order 
Parliamentary authority; the rules contained in Robert's Rules of Order, shall govern the proceedings of the society, except in such cases as are governed by the Constitution, or the society by-l aws.
Article X: Amendment to the Constitution 
This Constitution may be amended at any general membership meeting by a majority vote of members present, provided a written notice of at least 30 days has been given to the membership. 
Article XI: Adoption of the Constitution 
This Constitution shall be provisional until it or an amended version shall be adopted by a two- thirds (2/3) majority of votes cast by the Board Members. 

Adopted: February 16, 2008

